
Lauren: Hello, everyone. Welcome to module six, our final module in Freelance 
Academy. I'm switching things up a little in this module and rounding out 
the course by bringing on two experts to walk you through the legal and 
accounting aspects of your business, because while I've had to sort through 
the ins and outs of these topics on my own, I am no expert. We're starting 
the module with Stephanie Thacker, the founder and head bookkeeper 
behind Steadfast Bookkeeping. Without further ado, let's dive in. 

Thank you so much for joining me, Stephanie. I'm really excited to have you 
on. If we could just start by just introducing yourself and telling us a little 
bit about your background and how you got here. 

Stephanie: Sure. Thank you so much for having me. I'm so happy to be here. My name 
is Stephanie and my company is called Steadfast Bookkeeping Company. I 
started it in 2011. A little background on how I got started. My first year in 
college, I started ... Oddly enough, I was in college for psychology, but that 
was a path I wanted to take. My first summer I took a job at an engineering 
firm just through a temp agency. They put me into their accounting 
department and I quickly learned that I loved it. I loved every single minute 
of it. As nerdy as it may sound, and I admit I'm a little nerdy when it comes 
to numbers and number crunching, I loved it. I actually went back to school 
and changed my major to accounting just because of my love of working 
with them. 



  
  

When I finished school, I was able to go back and actually work for that 
engineering firm. I worked there for six years as a project accountant. I 
loved it. Like I said, loved all the numbers. Went on from there and I 
worked for a few different companies, always still in accounting. Loved 
what I did, but did not like the corporate world and just the politics of it 
all. I think entrepreneurship runs in my blood. My parents both own their 
own businesses. My grandparents, my sister, my brother. It runs in my 
family. I knew that I wanted to start my own business. I tried to start a 
couple of creative businesses, turning my hobbies into businesses, and I got 
burned out. I think it was because I was taking a hobby, something I loved 
doing for fun, and I tried to make it into a business. 

It hit me. What you love to do for work is the numbers, the accounting 
part. Make that your business. Also I was always helping friends and family 
members with their books and just answering questions on what software 
they should use or how to record this or that. That's how Steadfast came 
about in 2011. I just help small businesses with their books, whether we 
take it over and do the books ... What we call full service bookkeeping, 
where we completely take that off of the business owner's plate, or just 
helping get a good system set up, guiding them, monthly consulting or 
quarterly consulting. That's what I do and a little bit about how I got there. 
I love it. I love it every day. I love what I get to do. 

Lauren: That's so neat that you switched majors. I love too that you also have a 
heart for small businesses and know small business very well, too. That's so 
helpful. 

Stephanie: Yeah. 

Lauren: There are a few things that I feel like every small business owner worries 
about when they're first getting started when it comes to accounting. 
Setting aside money for taxes, how to invoice clients, paying yourself, and 
then how to keep up with it all. 

Stephanie: Right. 

Lauren: We're going to touch on a few of those things in this module. The first is 
setting aside money for taxes. Of course we have people tuning in from all 
over the world for this course. It's going to look a little bit different, 
depending on whether you're in the States or the U.K. or wherever you are. 
How do you recommend setting aside money for taxes for your small 
business? 
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Stephanie: Yeah. It is going to look a little bit different for everybody, but I can 
definitely give some tips just in general. When we become a freelancer or a 
small business owner, I always say the accounting part of it and the taxes 
and all that, it just comes with it. We start our business based on as passion 
and then all these things come along. We don't know how to deal with 
them. Setting aside money for taxes is huge because if you previously had a 
job for an employer, your taxes just came out. You didn't have to worry 
about it. Maybe we complain a little bit about how much comes out, but we 
don't have to worry about it. As a freelancer or a small business owner, we 
have to take that responsibility on and do it ourselves. 

The first thing I would say is do some research within your country and then 
within your state or however far you can dig down about taxes for 
freelancers or small business owners. Find out what tax bracket you might 
fall into because it can range. I know here in the U.S., a lot of CPAs will say 
just to take maybe 20 to 35 percent. That's a huge range. Do some research 
and just find out what tax bracket you might fall into and what self-
employment tax percentage you're going to be responsible for. Then once 
you find that out, talk to an accountant or a CPA and see if they can 
provide you with estimated tax amounts. Maybe you are responsible for 
paying them quarterly or maybe you can just pay them once a year. 
Whatever it is, find out if they can estimate that for you, whether it's 
taking your projected sales or looking at last year's books and seeing how 
you did last year. Then they can estimate that for the coming year. 

That way, you're not surprised. You can set aside money throughout the 
year or pay it if you have to throughout the year and it's not one big 
surprise after the end of the year, when we go to file our taxes. 

Lauren: Yeah, surprises are not a good thing when it comes to accounting. 

Stephanie: No. Not fun at all to get a huge tax bill. Yeah. Once you find that 
information out, then my recommendation is to open up a savings account 
specific for tax savings. Know that whatever money you put into that 
account is only for taxes. If you have to do it at a different bank than what 
your business bank account is at, then do it that way so you're not tempted 
to touch that money. Whatever way that you think is going to work for you, 
definitely have a separate account and put that money in there. If you have 
to pay quarterly estimated tax payments, I would say every month, take 
money and put it in that account so that quarterly when you go to pay it, 
the money is there. If you only have to pay once a year, same thing. Still 
once a month, put money into that savings account so that it's there. At the 
end of the year, you can take that money and pay it to whatever entity you 
have to pay it to. 
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Then to get that amount, like I said, talk to your CPA. See if they can give 
you a tax bracket that you're in so you get a percentage. Then each time 
that you pay yourself, immediately take a percentage of that. Whatever 
the CPA or whoever you talk to, whatever they recommend. That's the 
amount that you can put into the savings account. If you have to pay 25 
percent in taxes and you pay yourself $1,000, just go ahead and take $250 
and put it right into that tax savings account. Then that way, again, you're 
prepared. You have it there. The best thing that can happen is that you've 
overestimated and then you end up having a little bit left over. It's like a 
nice little bonus. 

Lauren: Yes. That's the good kind of surprise. I guess all surprises in accounting 
aren't bad. 

Stephanie: Yeah. 

Lauren: Yes. 

Stephanie: Right. 

Lauren: Set aside money for taxes in a savings account specifically for your 
business. That way too, I know I'm always looking at my business checking 
account. If I've already taken the money away, it's out of sight, out of mind. 

Stephanie: Yeah. 

Lauren: I know exactly how much money I do have. 

Stephanie: Exactly. Yeah. 

Lauren: So helpful. After taxes are set aside, let's talk about invoicing clients. How 
do you recommend asking for money, for payments from clients? Are there 
best practices for that? 

Stephanie: Yeah, absolutely. Gone are the days where we have to print invoices. Print 
them out, put them in an envelope, mail them out to clients and wait for a 
check. Maybe you never had to do that. If so, that's great. With technology 
these days, we don't have to do that at all. We can send an invoice through 
email over the web and get paid almost immediately. It's in your bank 
account within a day or two. That's great. That's definitely the way I 
recommend. Unless you have a client that is specifically asking for a paper 
invoice or wants to write a check, I definitely recommend finding a method 
where you can send an invoice through email over the web and get paid 
immediately. 
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It's less work on you. You just think about every time that you receive a 
check, you have to somehow deposit that into your account. Maybe you 
don't have to drive to the bank anymore. Maybe you have an app on your 
phone, but it's still just a little extra work whereas if you email an invoice 
out, then it's on the client. They have to pay. After they pay online, then 
it's ... You really don't have anything else to do except for wait for the 
payment to show up in your bank account. There's a lot of options out there 
with softwares that you can use. There's some that are just for invoicing 
and then there's some that are a whole accounting software that you can 
use that will keep track of everything. I do have a few options if you want 
me to dig into a few of those. 

Lauren: Yeah, absolutely. 

Stephanie: Okay. 17hats, if you haven't heard of it, is a great option. It is great for 
sending proposals. If you are offering a type of service where you want to 
send a proposal first and have your client accept it, through 17hats, you 
can send a proposal. Then you can turn that into an invoice. They can pay 
online. Then that money can be deposited into your bank account or PayPal 
account usually within two to three days. With 17hats, it is not a full 
accounting software or system, as I like to say. It's not a full accounting 
solution, but it does integrate with QuickBooks online. If you are sending 
proposals and invoices through 17hats and accepting payments, you can 
sync it with a full accounting solution, like QuickBooks, and all of that 
information would go ... It would sync right into QuickBooks for you. 

Yeah, that's a great option. Another option, which is I think newer but a lot 
of people are using it and loving it, is called Honeybook. Honeybook started 
originally for event professionals, people who ... Wedding planners or 
florists, things like that. I think they're expanding to creatives and even 
small business owners in general because it's similar to 17hats in that you 
can send a proposal. You can send a brochure. If you have someone 
inquiring about your products or services and you have a brochure made up, 
you can send them a brochure immediately. They can dig in and see more 
about what you have to offer and what your pricing is. Same thing with 
17hats. Those brochures or proposals can turn right into invoices that they 
can look it over, pay it online. You can even set up payment plans. They can 
choose to pay with a credit card or they can pay directly through their bank 
account using their routing number and checking number. There's a lot of 
options there. 

Then again, while that's not a full accounting solution, it's more of a CRM, if 
you want to call it that, that allows you to invoice. It does integrate with 
QuickBooks online. Again, you can have that information sync right into 
your accounting software that you're using. 

Lauren: It's so easy. I've used 17hats in the past for sending invoices and it was 
really easy to use. 
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Stephanie: Yeah. 

Lauren: The other day I had a contractor that I'm working with send me an invoice 
through Honeybook. It was very easy from the user end and the client end 
to use, too. 

Stephanie: Yeah. 

Lauren: Both are great options. 

Stephanie: Yeah, they really are. I think they both have apps that you can use. If you're 
on the go and you need to send an invoice, it's so easy to collect money. It 
just makes it so much better than having to write yourself a reminder to 
invoice somebody. It can just be done so quickly. Technology is great. 

Lauren: Yeah. I don't know about Honeybooks either, but 17hats allows you to save 
templates for your invoices and also save templates for emails, too. For 
sending those invoices, which I found really helpful. 

Stephanie: Yes, that is very helpful. Both of those do that. Yeah. If you have a few 
different types of services that you're offering, it's such a huge time saver. 
Instead of writing up a new email or writing up introduction to your 
proposal or whatever, you can just choose which one. It makes it so easy. 
You can have a whole proposal sent out, a custom proposal, really, within 
minutes because of templates that you can save within the system. Those 
are great options for invoicing and they're more of a whole client 
management system. 

If you're looking for a full accounting solution and you really just need to do 
more simple invoicing, then I would recommend just going with QuickBooks 
Online. If you don't really need to send proposals or track the whole 
progress of your client from the time that they inquire to when you send a 
proposal to when you invoice, QuickBooks Online has great invoicing options 
that can be done online on your computer, through the app. The great thing 
is everything is there. When you send an invoice and the payment goes 
through, the payment gets applied immediately within QuickBooks online 
because that's what you're using to send the invoice. The payment just goes 
to your bank account within two to three days. 
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They have the option to send proposals or estimates, they call them, within 
QuickBooks Online, but it's not as thorough as something as 17hats or 
Honeybook. There's no tracking. There's nothing where the client can sign 
the agreement. It's more of just them seeing it. Then they would have to 
tell you through an email or something that they accept it. Then you can 
turn that estimate into an invoice. If you just need simple invoicing like 
that, then it's a great option and it's a one stop shop really to start with 
your invoicing on QuickBooks Online. Then all of your accounting can be 
done there. It's really a one stop shop, like a solution. Everything is there. 

Lauren: Yeah. That's what I use now is QuickBooks. I invoice my clients. I like the 
way that it keeps up with everything really simply. I send my proposal and 
contract separately and then send the invoice through QuickBooks. Yeah, 
all are great options. Thank you for sharing those. I'm going to link to all 
three of those in the resources section as well for those of you tuning in 
who are interested in any of those three. I'll drop the links in there for you. 
Now that we've talked about clients paying you through invoices, how do 
you recommend going about paying yourself? How do you know how much 
to pay yourself? That process can get so ... It can be really intimidating for 
people who are just starting out. How do you recommend going about it? 

Stephanie: Sure. It can be intimidating. It's such a huge thing. You've started your 
business and you need to make money. There's bills to be paid and maybe 
you came from a corporate job. You're used to having a paycheck deposited 
every two weeks. Now you have your own business and you're like, "How do 
I do this?" Especially once you start making money and you're seeing it come 
in. You're like, "Okay, I can finally pay myself for all this hard work." My 
recommendation is first go back to your personal budget. Create a personal 
budget and really figure out how much you need to be making to pay your 
bills and all the things that you have to do. Then add in your wants. 

You can create a budget by looking at all the things that you need to pay. 
Then maybe you want to have an entertainment budget or a clothes budget 
or whatever it is. Set that. That way, you have a good number in your head. 
Maybe you can just take it from what you were making at a corporate job. 
If you had a salary and you know that that's the minimum that you need, 
then great. You can take that number. Have that number in your mind that 
you need personally because then that's going to help you when you are 
looking at how much to pay yourself from your business. A good place to 
start is first realizing ... You'll hear a lot in accounting revenue and profits, 
revenue and profits. The difference is your revenue is how much money 
you're actually bringing in. Every invoice that you send and they pay. That's 
your revenue. Your profits is actually the amount that you are actually 
making after all of your expenses. 
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You get paid by your clients or your customers, but then you have expenses, 
whether you're paying employees or contractors, subscriptions, fees for 
your website. All the things that you have to pay. You want to take all those 
expenses, deduct them from the revenue that you're making. That's your 
profit. Really you want to look at paying yourself after you've come up with 
that profit amount because if you're looking at your revenue and saying, 
"Oh, cool. I brought in $5,000 of revenue this month. Let me pay myself. I 
can pay myself $4,000." Well maybe you have $2,000 in expenses. Then 
you're going to find yourself overextended. Make sure that you're looking at 
your profits first. 

Lauren: Expenses could also be taxes. 

Stephanie: Exactly. 

Lauren: After you pay taxes, too. 

Stephanie: Exactly. Yeah. Consider all of those things. Whatever way you feel yourself 
really getting a good budget in place, whether it's putting it ... Pen and 
paper, sitting down and writing everything out or a spreadsheet or using a 
software like QuickBooks, really think about every single thing that you're 
going to have to pay. Maybe some of those don't occur monthly. Maybe they 
occur quarterly or annually, but really think about everything you have to 
pay and what your profit is going to be. 

Lauren: Yeah. Previously in the course too we've talked about how so often when 
you're starting out, you're tempted to make guesses at things. Actually 
sitting down and doing the work to take the guess work out, because that's 
the last thing you want to do, especially when it comes to money, is take 
guesses about how much things are costing. I know from personal 
experience, I have a habit of underestimating how much something is going 
to cost. Then later on, being very surprised. 

Stephanie: Right. A shocker. If you're using a good accounting software, like QuickBooks 
or something, you can run a profit and loss report. It'll tell you. Sometimes 
just looking at that ... Run it for the last three months and see what your 
average expenses are. Sometimes you will be a little shocked. Maybe you've 
underestimated and maybe you've overestimated. That's great. That's a 
really good way too to see really truly what your expenses are costing you 
every month, every quarter. Yeah. Then once you get that number, so you 
can really see what your profit is, then you can see, does that match up 
with your personal budget? It might take awhile to get there. 
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If you are able to pay yourself exactly that number that you had set in your 
mind, then great. Maybe you have to start a little lower. Whatever it is, my 
biggest piece of advice would be to pay yourself as regularly as you can. I 
know that's hard sometimes when we're starting out as freelancers because 
we don't know when the next person is going to sign that agreement or we 
don't know when the next person is going to buy something on our website. 
I know it's hard, but as best you can, try to pay yourself regularly. Maybe 
that means only once a month. Maybe that means on the fifth of every 
month, look back at your last month. See what your profit was and see 
what you're able to pay yourself. Or if you're to a point where you really 
can estimate really well what your profit is going to be, then you can go 
ahead and set that amount. Say, "Okay, every two weeks I'll pay myself this 
much money." 

The reason for that is that it's tempting to stop by an ATM or just do a quick 
transfer. "I need a couple hundred dollars." $200 here, $200 there, $100 
here. Before you know it, it's like, "Wow." You look at how much you paid 
yourself and you paid yourself more than you thought you did, more than 
you should have, and then you're like, "Where did that money go?" When it's 
small amounts like that, it's easier to spend it, whether it is a transfer or 
cash in your hand from the ATM. Set that amount and pay it as regularly as 
you can and you're going to be better with budgeting that way also, just 
because you know that's what you're getting and you know that's what you 
have to spend, whether it be for fun or for savings or for your bills. 
Whatever it is. 

Lauren: Yeah. I feel like setting up those systems and treating it like a business ... I 
don't know. I feel like it adds that level of professionalism. It helps you take 
it more seriously. 

Stephanie: Yeah, for sure. 

Lauren: Yeah, so helpful. 

Stephanie: Yeah. Then this could vary country by country, but usually there's no 
limitation on how you can pay yourself unless you are a corporation, where 
you're required to pay yourself a salary. If you are a sole proprietor or if 
you're an LLC, you can pay yourself. It can be going to the ATM and taking 
cash. It can be doing a PayPal transfer. It can be writing yourself a check. It 
could be transferring ... Your business banking and your personal banking at 
the same bank. It could be a transfer. Don't get hung up on, "I have to write 
myself a check. I have to do this. I have to do that." There's really not that 
many guidelines. It's really more of recording it. You want to make sure 
that when you do ... If you do stop by the ATM and take out your payment 
for the month, then just make sure that you record that that money that 
came out of the ATM was your draw or your payment to yourself. 
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If you're a corporation, there are limitations. You probably know by this 
point that you have to pay yourself a salary. It needs to be taxes taken out 
and it has to be a paycheck, but for freelancers and when we're just 
starting out and when we're sole proprietors, we're just LLCs, we're just 
small, don't get hung up on that. You can do it whatever way works best for 
you. Again, whatever way is going to allow you to keep that regular 
payment to yourself. Do it that way. Don't get hung up on, "I have to do it 
this specific way." 

Lauren: Yeah. Do you recommend doing it the same way every time to make it 
easier to keep up with those? 

Stephanie: Yeah. I do just because I think it really helps get in that mindset of, "This is 
my salary." Just like if I was working for somebody else. If it's a PayPal 
transfer, okay, it's this amount every month. It's coming from PayPal and it's 
going to go into my PayPal account. Then from there, I can do whatever I 
want with it. There's going to be times. Maybe you pay yourself and maybe 
you had an extra good month, so you go to an ATM and you take $100 out. 
That's fine, too. I think when you're on that regular schedule with the 
timing and doing it the same way, it just really helps you get in the mindset 
of, "This is my pay that I get from my business." 

Lauren: Yeah, absolutely. I think for freelancers, it can be hard because your 
income coming in each month looks different. I've seen how paying myself 
regularly helps me be more aware of exactly how much money I'm bringing 
in. If I need to get another client or launch a court, it just helps keep me in 
check. It's so much easier on our personal budget as well. 

Stephanie: Yeah, absolutely. 

Lauren: Yeah. So helpful. Thank you for that. 

Stephanie: Yeah, you're welcome. 

Lauren: I'm hoping that a lot of people watching this are feeling a little less 
overwhelmed with paying themselves. 

Stephanie: I hope so, too. I know it's a big thing. A lot of people will tell me that ... 
They're like, "I have this money in my account. I've just been so scared to 
pay myself because I don't know how to do it." I totally understand because 
it's just so different from what we're used to when we're working for 
somebody else. I hope that it's helpful, too. 

Lauren: You've mentioned QuickBooks a couple times for invoicing and just as 
accounting software. Would you recommend QuickBooks primarily and why? 

 Page !  of !  10 13



  
  

Stephanie: I do. QuickBooks is my number one recommendation always for small 
businesses. QuickBooks Online. They have different versions from Simple 
Start to Plus or Essentials. Any version of QuickBooks Online is always going 
to be my number one recommendation. The reason for that is that Intuit, 
who owns QuickBooks, they've been around for I think over 30 years. It 
probably started with Quicken, if you can remember maybe your parents 
talking about budgeting in Quicken. 

Lauren: Yeah. 

Stephanie: Putting that in. They get the disc and put it in their computer and work out 
their bills in there. They've been around for a long time and they just have 
a really good product to offer. No matter if you're starting out as a 
freelancer and you're waiting for your first client but you're accruing some 
expenses to if you've been in business for more than five years, 10 years, 
and you have employees. QuickBooks Online can grow with you from day 
one all the way until the end. That's what I love about it is that you don't 
have to start with a software because you're small and then feel like every 
couple of years, you have to learn something new as you're growing. You 
can start out with just you and paying the small monthly subscription. 

That's the same thing that you're going to pay the whole time. Then you can 
add payroll if you want. You can add other options, but you really truly can 
start with them from day one all the way to the end, which I think is really 
great. It's good to learn that one software and then just know it throughout 
the life of your business. 

Lauren: Yeah, absolutely. Then I think too, like you said, learning one software 
instead of having it in a bunch of different places is so helpful. Really once 
you get the hang of it, it seems like it isn't hard to use at all. It's pretty 
intuitive. 

Stephanie: I think so, too. I think that it's very user-friendly. That's another huge thing. 
I know again, this is another intimidating thing. If you go online and you 
search for bookkeeping software or accounting software, I think Google 
gives you over five million hits. Not that there's that many accounting 
softwares out there, but there's articles out there about the top three 
bookkeeping softwares or accounting softwares for your business. They're 
great articles and they can be super helpful, but it's intimidating and it's 
overwhelming to decide. I think when you open up QuickBooks Online and 
you see it and you see how easy it is to use, I feel like it's really user-
friendly. Whether you're using it on your computer or your app. You can be 
using it on your iPad. 
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That's another great thing is it's all in the cloud so you don't have to worry 
about saving space or if you have an accountant that you want to invite to 
it or if you have employees that you want to invite to the file, you can have 
multiple people in there at the same time. It's not one software that's just 
on one computer. It's a really great feature. 

Lauren: Yeah. That's what I was about to say too is that when it came time to file 
my taxes, because I had kept up with things fairly well in QuickBooks ... 
Still have some learning to do, but my accountant was able to come in and 
reconcile things and set it all up. Tax time was so much easier. 

Stephanie: Yeah. 

Lauren: I was able just to add her to my account. 

Stephanie: Yeah. Typically CPAs love QuickBooks. I think they're also in over 30 
countries. That just shows you how big it is and how widespread it is. CPAs 
love it. Again, because it's been around for so long. They're using it. They're 
used to using it 20 years ago. It's progressed and now people are using 
QuickBooks Online more than the desktop versions, but they still know it. 
They don't have to worry about logging into a software that they're not used 
to or they don't recognize the way the reports look. A lot of CPAs will be 
happy to hear that you've been using QuickBooks because they know it. 
They're going to recognize the reports when they see it. Like you said, they 
can log right in and have all the information at their fingertips. Your CPA, 
whoever is filing your taxes for you, will typically be pretty happy to hear 
that you're using QuickBooks. 

Lauren: So helpful. You have some links to share, too, that I'll drop in the resources 
section for QuickBooks, too. 

Stephanie: Yeah. They have a lot of great tutorials online, too. If you're just getting 
started, they have a lot of quick little videos that you can watch of how to 
get set up, how to create your first invoice, how to accept your first 
payment. That's another thing. In all the years that I've used them, their 
customer service is great, which is huge for me. I want to know that when I 
have a problem or a question, I can contact them quickly. I've never had a 
problem. They have a great chat. Right when you're in QuickBooks Online, 
the chat window is always there that you can ask them a question. I think 
that's great, too. We always have questions. 

Customer service is huge. You want to know that they're going to be 
available when you're using it and that you're not going to have to wait an 
hour on the phone just to get a recording or something. I think that's huge, 
too. 

 Page !  of !  12 13



  
  

Lauren: So helpful. Thank you. 

Stephanie: Yeah. 

Lauren: Thank you for just sharing all of your wisdom with us. This has been so 
helpful. For the people in the course, for them to learn more about your 
business and if they're interested in working with you in the future, where 
can they find you? 

Stephanie: Yeah, sure. My website is steadfastbookkeeping.com. You can find a lot of 
information there. Then you can find us on Instagram 
@steadfastbookkeepingco. We post a lot of updates there. 

Lauren: Awesome. Yeah, I'll be sure to put the links in the resources section as well. 
Thank you so much, Stephanie. This was so helpful. 

Stephanie: Okay. Yeah, you're welcome. I'm happy to do it. 

Lauren: I hope you all enjoyed the first part of this module with Stephanie. Be sure 
to check out the resource section of this module for all the links and 
tutorials that were mentioned. Use the course community Facebook group 
for feedback and questions. That's what it's there for. Up next, attorney, 
Christina Scalera is going to talk to us all about contracts, intellectual 
property and legally setting up your business. Like my time with Stephanie, 
this section is jam-packed with helpful information, too. Without further 
ado, let's jump right in. 
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